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1. Introduction
What if all youngsters, including the more vulnerable youngsters, could show their gained
skills and competences in a way society would understand and recognize? What if the gap
between these youngsters and (potential) employers would be bridged by one system?
The SHARE methodology and SHARE system, using open badges as a tool to recognize
their gained skills and competences in informal, non-formal and formal learning on a EQF
level 1 and 2. Doing this in a common language which will be understood by youngsters,
youth workers, teachers, trainers, employers and policy makers.

1.1 Shared Responsibility
This SHARE method and system is an outcome of an European project ‘Shared Responsibility’
funded bij Erasmus+ program. 6 Regions in Europe have done research on how to make competences visual which are not` recognized by any certificate or diploma. Main outcome of this
research is that in each region the same key competences were ranked as most important for
youngsters to get a job. This made us believe we could make a method and system which can
be implemented in all European countries.
You can find the full research here; http://sharedresponsibility.eu/2017/02/contextualisation-research/
Shared Responsibility choose to connect and work with already existing frameworks within
Europe. The European Commission works with EU countries to strengthen‘key competences’–
knowledge, skills, and attitudes needed by all for personal fulfillment and development, employability, social inclusion and active citizenship. We choose the key competences as a basic
for our collections. In 2017 the key competences were the 8 following;
Communication in the mother tongue; Communication in foreign languages; Mathematical
competence and basic competences in science and technology; Digital competences;
Learning to learn; Social and civic competences;Sense of initiative and entrepreneurship
cultural awareness and expression.
Out of these 8 key competences, we choose 4 competences which stand out in our research;
Digital competences, entrepreneurship, social competences and communication (we make no
distinction in mother tongue and foreign language). Within each competence we looked for
already existing frameworks in Europe. We tried to use these frameworks and translated them
into collections of badges. This will promote a common language and connection to other
methods.
We are aware that all of the frameworks we based our method on, are constantly renewed.
This also apply on the key competences of the European Commission.

1.2 Open Badges
Open Badges, created by Mozilla Foundation, are visual tokens of achievement, affiliation, authorization, or other trust relationship sharable across the web. Open Badges represent a more
detailed picture than a CV or résumé as they can be presented in ever-changing combinations,
creating a constantly evolving picture of a person’s lifelong learning. We use these open badges
for our method and system. We use Badgecraft / badge wallet (an app) as a platform to issue
and gain SHARE badges.
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1.3 Target groups
In Europe there are extra vulnerable groups of youngsters who are not able to get employed
as they do not have the official papers (diploma/certificates). The final beneficiaries SHARE
is aiming at are NEETs, (potential) dropouts, young refugees and migrants, aged 16-30. If a
young person has not got a diploma or certificate, it does not mean he/she has not gained
skills and competences. When a youngster can show to a future employer what his/her skills
and competences are and the employer acknowledges the value of these skills and competences, the employability of the youngster will enhance and for the employers the possibilities to
get the adequate employees will enlarge. The aim of the project is to narrow the gap between
vulnerable young groups of people in our society and the labour market in order to make these
young persons to active participants in our society. This strengthens them to be self-confident
and make them economically valued in community.
The SHARE method and system are transferable to other regions in Europe as the outputs will
be free of charge and available online. Also it can be used for other target groups beside NEETs.
If you want to implement the SHARE method we strongly advise you to contact one of the
project partners of ‘Shared Responsibility’ on how to do so. Please see the contact list below for
a contact person in you country.

1.4 How to use this manual
The manual can be used as a practical guide on how to use the SHARE method and system.
In this manual you can find the 4 different collections of badges of the SHARE method; Digital
competences, entrepreneurship, social competences and communication. Each collection has
10 to 15 badges. The badges can be issued with the badgecraft / badge wallet applications.
See the technical instructions in the last chapter of this manual. Each badge has 2 to 5 different tasks to complete before you can earn it. In this manual you find examples of tasks for
each badge within this collection.
This manual is translated in ENGLISH-DUTCH-GERMAN-ITALIAN-SPANISH
Besides this manual, there is also a more detailed Handbook. In the handbook you can find the
background of the project ‘ Shared responsibility’ and all the choices that are made in making
the SHARE method and system. You can find and upload all materials at; www.sharedresponsibility.eu

1.5 Contact list
Germany; Volkshochschule im Landkreis Cham e.V. - Martina Bachmeierwww.vhs-cham.de
Italy North; Associazione Culturale Il Vergante -Ilaria Zocco / Giacomo Pisaniwww.ilvergante.com
Italy South; „In Progress“ Calabria Vibo Valentia, Italy -Karin Eleonora Callipo / Aldo
Cammara - www.inprogress-calabria.it
Spain; AC Amics de la Biblioteca de la Fonteta Silla -Antonio Benacheswww.lafonteta.net
The Netherlands; Stichting Bloom - Jorine van Egmond- bloomfoundation@outlook.com
All other countries; Contact the contact person of the Netherlands
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2. SHARE Methodology: Four important key competences
for employability of young people

2.1 Digital competences
The collection of the badges; digital competences is build upon the common European
instrument of self-assessment grid on the basis of the DIGICOMP. If you want more
information of DIGICOMP and how it is related to this collection, please read the
Handbook of Shared Responsibility.
In the SHARE method and system it is possible to issue badges on five digital
competence areas and on three levels. With view to the various topics young people
are interested in, the badge issuer together with the youngster might select suitable
tasks for the young person from different examples that belong to specific fields of
interest or environment of young people, such as tourism, leisure time, social, buying
and selling, health and others.
The young person is asked to perform 100% of the number of given tasks for the
specific badge. Underneath you find some examples of tasks to use as a trainer. Of
course it’s best to use tasks close to your organization and youngsters and make
youngster upload the evidences on their level of competence.

Content Creation

Information processing Safety Communication communication
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problem solving

Badge

Basic User
I can look for information online using a search engine

Information
processing

Research the start time for
Search the address of Find out the opening hours of
a nearby pharmacy the local museum or indoor pool today’s early evening films at
your favourite cinema

I know not all online information is reliable
Find second sources for the information
that you found in the first three tasks

I can save or store files or content (e.g. text, pictures, music, videos, web
pages) and retrieve them once saved and stored
Go to the website of Create a new separate folders Go to https://europa.eu/europixabay.com and
on your computer and store pean-union/documents-pubfind your favourite
your CV and your certificates lications/slide-presentations,
select your language and
photo from holiday
there.
download a presentation on
destinations, store it
Europe in your language on
on a USB stick. Open
your device and show it to
the file and show it to
your mentor.
your mentor.
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Badge

Communication

Basic User
I can communicate with others using mobile phone, Voice over IP (e.g.
Skype), e-mail or chat – using basic features (e.g. voice messaging, SMS,
send and receive e-mails, text exchange
Call your mentor by
mobile phone

Send an e-mail to your mentor

Send an SMS to you mentor

I can share files and content using simple tools
Send your favourite Forward a press article on your
photo to your mentor favourite sports team to your
mentor

Send your favourite song to
your mentor

I know I can use digital technologies to interact with services (as governments, banks, hospitals)
Find out the time
schedule and price
for a train connection
from your city to the
capital of your country.

I am aware of social networking sites and online collaboration tools
Write a list of your
Name one online collaborathree social network- tion tool and list its main basic
ing sites that you
functions.
know.

I am aware that when using digital tools, certain communication rules
apply (e.g. when commenting, sharing personal information)
Describe how you
Describe how you would com- Make a list of communicawould communicate municate to your friends that tion rules for sharing personto your employer
you are not going to a birthday
al information
that you cannot go to
party due to illness.
work due to illness
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Badge

Content
creation

Basic User
I can produce simple digital content (e.g. text, tables, images, audio files)
in at least one format using digital tools.
I can produce simple
I can produce simple digital
I can produce simple digital
digital content (e.g. content (e.g. text, tables, imag- content (e.g. text, tables, imtext, tables, images,
es, audio files) in at least one
ages, audio files) in at least
audio files) in at least
format using digital tools.
one format using digital
one format using
tools.
digital tools.

I can make basic editing to content produced by others.
Take a photo and crop Take information from Wikipeit to make it fit your
dia to create your own docuprofile picture
ments

Edit photos and add some
text (create memes with
computer or phone app)

I know that content can be covered by copyright.
Find books to read
Use the google image-search
without copyright (for tools to find reusable images
example gutemberg.
org)

Describe what is the opposite of copyright

I can apply and modify simple functions and settings of software and
applications that I use (e.g. change default settings).
Adjust the phone Adjust the Bluetooth settings to
settings to reduce the hide your device (not visible)
battery usage
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Create a signature for your
email main account

Badge

Safety

Basic User
I can take basic steps to protect my devices (e.g. using anti-viruses and
passwords). I know that not all online information is reliable
Install an antivirus for your computer

I am aware that my credentials (username and password) can be stolen
I know I should not reveal private information online.
Create a password for Create a password for protectprotecting your WiFi
ing your PC
connection

Create a password for protecting your phone

I know that using digital technology too extensively can affect my
health.

Have a good manage- Use your headphones when you Recharge your technological
ment of work time are in a conversation with your
devices in a safety way
and breaks when I use
mobile phone
my PC

I take basic measures to save energy

Explain when you would switch off your PC in order to
save energy.
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Explain when you would
switch off your mobile
phone in order to save
energy.

Badge

Problem
solving

Basic User
I can find support and assistance when a technical problem occurs or
when using a new device, program or application
Can read the technical instructions of my
Can read the technical instructions of
device (PC, smartphone, etc) and I can program or application and I can contact
contact the assistance.
the assistance.

I know how to solve some routine problems (e.g. close program, re-start
computer, re-install/update program, check internet connection)
Know how to close
program

Know how to update a program

Know how to re-install a
program

I know how to solve some routine problems (e.g. close program, re-start
computer, re-install/update program, check internet connection)
Find the right platform or forum in which they face your same problem

When confronted with a technological or non-technological problem, I
can use the digital tools I know to solve it.
Use an online agenda Create a shared agenda for your Share a created agenda with
for reminding your
team
your team
meetings

I am aware that I need to update my digital skills regularly.
Subscribe to the RSS feed of an online technological platform
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Badge

Information
processing

INDEPENDENT USER
I can use different search engines to find information. I use some filters
when searching (e.g. searching only images, videos, maps)
List three different
search engines

Use your favourite search engine and filter only images of
the President of the European
Commission.
Make screenshot or print the
first page.

Search for the latest news of
your favourite sports team.
Use a filter to only receive
NEWS that were published
by the media (e.g. newspapers, tv channels, etc.)
Share to result page with
your mentor

I compare different sources
to assess the reliability of the information I find
Find the date and Check the availability and com- Search for the opening hours
place of birth of your pare the prices for a new pair of your favourite restaurant
favourite singer on
of your favourite jeans with at and compare the results of
at least two different
least three offers
at least two websites.
websites and assess
the reliability

I classify the information in a methodical way using files and folders to
locate these easier. I do backups of information or files I have stored.
Please create a struc- Check whether your Europass
Store your favourite music
ture how to store your CV is updated and store the files with separate folders for
favourite photos in latest version in the respective the bands/singers. Check for
your computer and
folder on your computer.
their latest songs.
show it to your mentor
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Badge

Communication

INDEPENDENT USER
I can use advanced features of several communication tools (e.g. using
Voice over IP and sharing files)

Send a voice record- Attach a file to a message you
ing to your mentor via send to your mentor via WhatWhatApp, Snapchat, App, Snapchat, Viber or a simiViber or a similar comlar communication tool
munication tool

Forward a link to a website via
WhatApp, Snapchat, Viber or
a similar communication tool

I can use collaboration tools and contribute to e.g. shared documents/
files someone else has created
Access a word docu- Access a excel document in Gooment in Google docs gle docs that your mentor has
that your mentor has created and include your name
created and include
in the file.
your name in the file.

I can use some features of online services (e.g. public services, e-banking,
online shopping).
Tell your mentor
Explain your peer group about
about how you man- what has to be respected when
age your bank ac- doing online shopping from your
count with e-banking
experience
functions

I pass on or share knowledge with others online (e.g. through social networking tools or in online communities).

Show your peer
group that you evaluated a restaurant via
tripadvisor or a similar
online tool

Share some latest news with
your friends via Facebook

Send a link to a video to your
friends on how to make a tie
knot

I am aware of and use the rules of online communication ("netiquette")
Explain your peer
Think on places where you
Explain which salutations
group in which situa- would not check for messages in you will use for your employtions making mobile
your mobile phone
er, your grandparents, your
phone call would not
friends when contacting them
be appropriate
online.
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Badge

Content
creation

INDEPENDENT USER
I can produce complex digital content in different formats (e.g. text, tables, images, audio files). I can use tools/editors for creating web page
or blog using templates (e.g. WordPress).
For a celebration
or special occasion,
create a video including photos, music and
some visual effects

Create a WordPress of your
main hobbies and update it
regularly

Create a video-curriculum or
virtual personal presentation
for a job offer

I can apply basic formatting (e.g. insert footnotes, charts, tables) to the
content I or others have produced.
Take a document of Create a table with your weekly Take a document of more
more than 4 pages
agenda of activities and do a than 4 pages and change the
and create a footer
poster with it
layout to horizontal
that includes automatic numbering of
pages

I know how to reference and reuse content covered by copyright.
Find free-images
Create a post/message/video,
galleries that you can explaining Attribution-ShareAreuse
like 3.0

Find music that you can use
without copyright

I know the basics of one programming language.
You can create a
basic JAVA app

Edit an HTML document to
modify/add an image size
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Finish 10 lessons of StarWars
Coding (or other similar)
https://studio.code. org/s/
starwars

Badge

INDEPENDENT USER

Safety

I have installed security programmes on the device(s) that I use to access the Internet (e.g. antivirus, firewall).
I run these programmes on a regular basis and I update them regularly.
Can check the setting
of your antivirus

Can check the setting of your
firewall

Can update your antivirus /
firewall

I use different passwords to access equipment, devices and digital services and I modify them on a periodic basis.
Create a random
password using an
online tool

Create a example of alphanumeric password

Create an encrypted file with
your passwords

I can identify the websites or e-mail messages which might be used to
scam. I can identify a phishing e-mail.

Create a spam list for
your mailing box

Block pop up on your browser installing Ad Block

I can shape my online digital identity and keep track of my digital footprint.
Protect your online Erase the cookies of your browsidentity using only
er
safe connection

Be careful when you use
your credit card online

I understand the health risks associated with the use of digital technology (e.g. ergonomy, risk of addiction).
Explain at what occasions real life activity
is better than digital
life activity.

Explain when you would switch off your device in order to
protect you health.

I understand the positive and negative impact of technology on the environment.
Put your printer cartridges in the right waste
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Badge

Problem
solving

INDEPENDENT USER
I can solve most of the more frequent problems that arise when using
digital technologies.
Can commute a Word file to PDF file for
send it easily by mail

Erase all the data in an USB disk

I can use digital technologies to solve (non-technical) problems.
I can select a digital tool that suits my needs and assess its effectiveness.
Can install a video-call programme for
communicate fast and comfortable with
my U.S.A uncle Sam

Can open a new email’s address for your
new bestfriend

I can solve technological problems by exploring the settings and options
of programmes or tools
Switch off the Bluetooth of your phone

Can install a new system peripheral for your PC

Defragment your PC hard
disk

I regularly update my digital skills.
I am aware of my limits and try to fill my gaps.
Subscribe to the newsletter of the most important technological websites
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Badge

PROFICIENT USER

I can use advanced search strategies (e.g. using search operators) to find
reliable information on the internet. I can use web feeds (like RSS) to be
Information
updated with content I am interested in

processing

Make a list of search Make a list of 5 news providers
operators and their
that use RSS.
function for advanced
search when you are
using your favourite
search engine

Find a RSS reader app for
your mobile phone

I can assess the validity and credibility of information using a range of
criteria. I am aware of new advances in information search, storage and
retrieval
Check the CV of an Explain what a “conflicted copy” Find a website in your lanimportant politician,
on Dropbox is
guage that is checking “fake
mention the differnews” information
ent sources you used
and also the dates of
their publication

can save information found on the internet in different formats. I can use
cloud information storage services.

Use your mobile Split and merge PDF documents Analyse 3 cloud services for
phone to make a
using free online tools
information storage
screenshot of the latest news on the internet and store it. Then
use another format to
save the information
(e.g. download, copy
to word file, etc.)
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Badge
Communication

PROFICIENT USER
I actively use a wide range of communication tools (e-mail, chat, SMS,
instant messaging, blogs, micro-blogs, social networks) for online communication.
Share the content of Explain the effect of blocking Find 2 widgets for Wordpress
a platform to ana contact in at least 2 different to integrate other platforms
other platform (e.g. platforms. Compare the results (e.g. a widget for Facebook)
share a Tweet on
with deleting the contacts
WhatsApp)

I can create and manage content with collaboration tools (e.g. electronic calendars, project management systems, online proofing, online
spreadsheets).
I can create and
Create a shared collaborative Create an online spreadsheet
manage content document with 2 or more people shared with your partner
with collaboration
to brainstorm your favourite
about your monthly budget
tools (e.g. electronic
holiday destination
calendars, project
management systems, online proofing,
online spreadsheets).

I actively participate in online spaces and use several online services
(e.g. public services, e-banking, online shopping).
Explain in short
Explain in a short presentation
presentation which the possibilities for electronic
online services you signature/electronic identity in
did already use and
your country
what are the important issues to respect
(e.g. credit card is
requested, password
required, etc.)

I can use advanced features of communication tools (e.g. video conferencing, data sharing, application sharing).
Make a skype conMake use of a remote control
ference with your
software to support another
mentor, using vid- computer user (e.g. teamviewer)
eo-function, writing
messages, providing
links/document.
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Badge
Content creation

PROFICIENT USER
I can produce or modify complex, multimedia content in different formats, using a variety of digital platforms, tools and environments. I can
create a website using a programming language.
Create an e-learning
platform with any of
the existing tools

Modify the CSS of a WordPress
template to change the design

Create an app for android
and make them available for
others to download

I can use advanced formatting functions of different tools (e.g. mail
merge, merging documents of different formats, using advanced formulas, macros).
Create a greeting let- Create a spread sheet that exter for a list of friends tracts (with a formula) the VAT of
using the merge
the products in your country
options and spread
sheets

Create a Macro utility to
replace all the letters A of a
document for E

I know how to apply licenses and copyrights.
Can apply different li- Look in detail at laws that reName some of the laws that
censes to the material late to illegal online educational relate to illegal business and
produced for learning
practices
commercial online practices

I can use several programming languages. I know how to design, create
and modify databases with a computer tool.
Create a new refer- Interfere with open programmes,
ence software that
modify, change or write source
suits your needs
code
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Explain the systems and
functions that are behind
programmes

Badge
Safety

PROFICIENT USER
I frequently check the security configuration and systems of my devices
and/or of the applications I use.
Create a hexadecimal’s password for
your PC

Use a online tool for check the strength of
your password

I know how to react if my computer is infected by a virus.
Start a scan of the
entire PC

Put in quarantine the infected
files

Delete the infected files

I can configure or modify the firewall and security settings of my digital
devices
Set your firewall for don’t install automatically application or programme in
your device

Set the firewall in the highest level of
protection

Add a password on a PDF files

Change the setting of the encryption of
your mail address

I know how to encrypt e-mails or files.

I can apply filters to spam e-mails.
Put a list of words (Fork, Sheet, Beach) in the filter of email’ spam

To avoid health problems (physical and psychological), I make reasonable use of information and communication technology.
Don’t use your devices before you go to
bed

Don’t use the PC for more 6 hours each
day

I have an informed stance on the impact of digital technologies on everyday life, online consumption, and the environment.
How is the level of the mix of your online and offline life
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Badge

PROFICIENT USER
I can solve almost all problems that arise when using digital technology

Problem
solving

Convert a JPG file in Reduce a dimension of an PDF
an document file usfile for send it with e-mail
ing a OCR online tool

Send an 100 megabyte file
attached to an e-mail

I can choose the right tool, device, application, software or service to
solve (non-technical) problems.
Use the right online Send wedding announcements How catalog all your read
tool to learn how to efficiently to all your contacts books in an online and sharcreate a perfect airing database
plane paper

I am aware of new technological developments. I understand how new
tools work.
Set Facebook account Save all your Instagram photos
Export all the contacts in
to publish all the post automatically in a Drive/Drop- your email’s account and put
of your blog
box/Box folder
it in an Excel file

I frequently update my digital skills.
Follow few of the most important technological websites on all the social networks
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Social and Civic

2.2 Social and civic competences/Learning to learn
To make the collection of social competences we found many different overviews and different structures of competences in our regions and Europe. But we did not find something
as clear as the Digicomp and Entrecomp grids. So, we took many of these overviews and
structures to come to a structure of 15 badges. Together they make a complete collection of
social competences which are also relevant for (future) employers.
In the SHARE method and system it is possible to issue badges on 15 areas of social competence, each of these corresponding with a badge. Each badge has 2 or 3 tasks to complete.
Tasks are divided in awareness `I understand`, knowledge `I know how to` and execution `I
do`. Not all columns are relevant for each topic, so some columns are empty. Per tasks you
can find examples of the competence in the collumns. Per tasks there should be evidence
uploaded as prove that the earner has this competence. After completing all tasks the badge
issuer can give the badge to the young person.
The young person is asked to perform 100% of the number of given tasks for the specific
badge. Underneath you find some examples of tasks to use as a trainer. Of course it’s best to
use tasks close to your organization and youngsters and make youngster upload the evidences on their level of competence.
2592

Teamwork

Autonomy

Critical Thinking

Intercultural
Differences

Networking skills

Helping others

Profesional attitude

Problem solving

Orginasational planning
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Healthy Liftestyle

Preciseness

Communication
Skills

Coping with stress
And frustration

Learning to learn

Leadership

Teamwork
I understand
(awareness)

I know how to
(knowledge of yourself )

I do
(execute)

I understand what I need to
work with others
I know my strengths and weaknesses
I am able handle criticism
I can reflect on myself
I can ask for help
I am able to say no
I can express my expectations
I am able to form my own opinion
I understand different roles and
responsibilities within a team
I am aware of the importance
of building trust within a team

I know how to work together
with others
I know how to make contact
I am friendly and correct in
dealing with others
I can recognize expectations
I can handle conflicts
I have patience
I can listen
I have empathy
I can show understanding
I can accept another opinion
I can ask open and closed questions
I know which role I have in a
team

I work with others to reach a
joint result
I can negotiate
I take initiative
I involve others
I am open to criticism
I am able to criticize appropriately without being offensive
I can explain something
I can discuss
I can let go of something
I take responsibility within the
role I have in a team

Autonomy
I understand
(awareness)

I know how to
(knowledge of yourself

I do
(execute)

I understand what is needed to
be independent
I stand up for myself and know
my limits
I know how to manage my
budget

I know what I can do to get
independent
I can estimate if I can do a job
I ask for help when needed
I can make a schedule
I make thoughtful choices
I know what services I need

I am able to work independently
I can perform the assignments
with or without instruction
I take initiative
I can fill out forms
I know my way around
I can indicate my limits
I can make a phone call
I can write a letter
I can search for information
I can work independent
I can justify myself
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Professional attitude
I understand
(awareness)

I know how to
(knowledge of yourself

I do
(execute)

I understand which professional
attitude is expected from me
I know the rules of conduct
I accept hierarchy
I know my strengths and qualities and know how to use it

I take responsibility for my professional attitude
I am friendly and correct
I take initiative
I ask questions, show interest
I know what is expected of me
and adapt if needed
I am willing to learn
I am polite and respectful
I have self-control
My behavior to customers is
correct
I have perseverance

I have an appropriate professional attitude
I adhere to appointments, regulations and instructions
I show up on time
I show vigorousness
I can make observations
I have an active working attitude
I pay attention when an example is given
My absence is only permissible
I can do tasks independently
I do what is asked by my manager
I behave responsible regarding
pause moments, phone use and
smoking breaks
I enjoy my work
I can concentrate on my work
I handle authority in a good
way
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Healthy Lifestyle
I understand
(awareness)

I know how to
(knowledge of yourself )

I do
(execute)

I understand and know what to
do to have a healthy lifestyle
I know what a healthy lifestyle
is
I am aware of my own lifestyle
I can estimate health risks of
lifestyles and working conditions
I know what healthy food is

I have general knowledge about
my personal health status
I know which food is healthy for
me

I have a healthy lifestyle and
take care of myself
I take care of my appearance
I wear appropriate clothes at
work
I have health insurance
My medical care is in order
I undertake activities that contribute to a healthy lifestyle
I have a healthy day / night
rhythm
My use of drugs/ alcohol does
not have a negative influence on
my work

Preciseness
I understand
(awareness)

I know how to
(knowledge of yourself )

I do
(execute)

I understand and know how to
be precise
I know what is expected of me in
carrying out my tasks
I understand what needs
to be done to accomplish the
given tasks

I am precise
I dare to ask questions if I’m not
sure of my task
I know where I should be
I respond to calls or mail
I finish a started task
I check my work on completeness
I work accurate
I prepare my tasks
I keep my workplace clean
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Critical Thinking
I understand
(awareness)

I know how to
(knowledge of yourself )

I do
(execute)

I have insight into my thinking
I know what is important to me
I know what qualities I have
I know how to use my qualities
I understand there are alternative viewpoints for a subject

I understanding in what others
find important
I know what is important to
others
I’m interested in what other
people think
I listen to what other people say
I know what is expected of me

I can make a good decision
I reflect on the situation
I express my opinion
I make thoughtful choices
I stick to my principles and explain these to others
I can discuss in a calm manner
about topics I do not agree with
(yet)

Intercultural competences
I understand
(awareness)

I know how to
(knowledge of yourself )

I understand that there are
I know how to cope with cultural
cultural differences
differences
I have knowledge of differences
I know the fundamental rights
between cultures
and duties as a citizen
I am aware that there are difI know which approaches in
ferent cultures where language, different situations and cultures
use, habits, forms of conduct,
are desirable and appropriate
celebrations, etc. can be differI know what can cause tensions
ent from that of my own culture between different populations
I understand there are different
and (sub) cultures
forms of code of conduct
I know what norms and values
are
I understand the concept of
ethics and integrity`
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I do
(execute)
I can cope with cultural differences
I am ok with someone else
thinking and acting different
than me
I can handle differences
I speak multiple languages (and
I understand other languages)

Conflict management (problem solving)
I understand
(awareness)

I know how to
(knowledge of yourself )

I do
(execute)

I understand that conflicts are a
natural process in life
I am aware that different opinions could provoke conflicts

I understand and know what to
do to solve problems
I know when to ask for help
I can assess situations
I see opportunities in problem
situations
I can see the relation between
cause and effect
I can recognize successes and
apply them in new situations
I know how to approach a conflict situation in a constructive
way

I can solve problems
I involve others in making solutions
I am independent in finding
solutions in problem situations
I ask questions
I am flexible
I dare to trust others
I can tolerate ignorance
I make thoughtful choices
I can handle criticism
I do not panic in problem situations
I can correct myself and others
I am creative and work towards
a solution
I try to understand other opinions and try to find a common
ground
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Communication Skills
I understand
(awareness)

I know how to
(knowledge of yourself )

I do
(execute)

I understand the important of
effective communication
I am aware that communication is a fundamental skill

I know how to communicate
I know in what ways I can communicate
I know how to give constructive
feedback
I know how to ask for feedback

I communicate in a correct way
I speak clearly and understandable
I make good sentences
I use intonation and body language to support my story
I check if someone understands
me
I speak calmly and make use of
breaks
I can make phone calls
I can get a message across in
writing
I can conduct a conversation
with an institution

Coping with stress and frustration
I understand
(awareness)

I know how to
(knowledge of yourself )

I do
(execute)

I understand and know what to
do to deal with work pressure
I know what stress is
I can recognize stress
I know how to respond to work
pressure

I can cope with stress and frustration
I can handle pressure in a good
way
I can protect my boundaries
I am flexible
I prioritize my work
I remain calm when the workload is high
I respond calm to unexpected
questions and situations
I keep working structured under
pressure
I can leave work at work and
try not to take anything into my
private life
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Networking skills
I understand
(awareness)

I know how to
(knowledge of yourself )

I do
(execute)

I understand and know what
networks are
I know what social and professional networks can do for me
I know there are networks that I
can use
I know how to approach these
networks
I see the importance for my
work to visit network meetings
I see the importance of personal
development and knowledge
through networks

I can network
I start conversations with people
I do not know
I build relationships
I make use of social media
I visit network meetings
I make use of existing networks
I know who is important for my
project

Helping others
I understand
(awareness)

I know how to
(knowledge of yourself )

I do
(execute)

I understand and know what to
do to help others
I know my strengths and qualities and know what I can offer
others
I know how to approach someone
I know how to offer my help in a
correct way

I am able to help others
I can listen
I can summarize
I can ask questions
I am interested in others
I take initiative in helping others
I can listen without criticize
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Organizational Planning
I understand
(awareness)

I know how to
(knowledge of yourself )

I do
(execute)

I understand what the task is
I understand my responsibility
I can explain my assignment

I know how to plan and tackle a
task
I can divide my task into smaller
steps
I know how to plan a task
I can categorize
I know how to compare
I can set priorities
I know how to find the right
information

I can plan and carry out a task
I can make a schedule
I can follow a schedule
I organize my own work
I am well prepared for my task
I set goals and commit myself
to it
I find the information I need for
my task
I check my work after finishing it

Learning to learn
I understand
(awareness)

I know how to
(knowledge of yourself )

I do
(execute)

I know what I need to learn
I know what I want and should
learn
I know how to find information
I know how to learn
I know which learning style I
have
I know in what area I want to
develop myself
I know how to self-evaluate

I know how to use my environment to learn
I know who can help me in
learning
I know where I can find information
I ask for help
I know I can benefit and learn
from mistakes

I can learn
I can plan and organize
I learn with others
I can accept feedback
I can self evaluate my learning

Leadership
I understand
(awareness)

I know how to
(knowledge of yourself )

I do
(execute)

I understand what leadership is
I know different styles of leadership
I know what is needed to be a
leader

I know what kind of leader I am

I show leadership
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Entrepreneurship
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2.3 Sense of initiative and entrepreneurship
Building upon the conceptual model of the EntreComp we made the collection of entrepreneurship competences. If you want more information of EntreComp and how it is related to
this collection, please read the Handbook of Shared Responsibility.
In the SHARE method and system it is possible to issue badges on all three entrepreneurship
competence areas for 5 competences each, 15 in total. With view to the various topics young
people are interested in, the badge issuer together with the youngster might select suitable
tasks for the young person to person from different examples that belong to specific fields of
interest or environment such as tourism, leisure time, social, buying and selling, health and
others.
The young person is asked to perform 100% of the number of given tasks for the specific
badge. Underneath you find some examples of tasks to use as a trainer. Of course it’s best to
use tasks close to your organization and youngsters and make youngster upload the evidences on their level of competence.

Spotting oppertunities

Planning and
management

$

Working with others

Ethical and Sustaineable
Thinking

$

Mobilizing others

Motivation and
preseverance

XP

$

Finacial and
economic Literacy

Self awareness and
self efficiency

Coping with uncertainty
ambiguity and risk

Taking the initiative Mobilizing Recources

Creativity
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valuing ideas

Learning through
experience

Vision

Spotting opportunities
Identify and seize opportunities to create value by exploring the social, cultural and
economic landscape
“I can find opportunities to help others”
“I can recognize opportunities to create value in my community and surroundings”
Identify interesting opIdentify interesting opportunities in
portunities in the social
the cultural field that are relevant for
field that are relevant for people (e.g. for children, young people,
people (e.g. for children,
seniors or migrants). Create a poster
young people, seniors or
with at least 3 different items
migrants). Create a poster
with at least 3
different items

Identify interesting opportunities in
the economic field that are relevant
for people (e.g. for children, young
people, seniors or migrants). Create
a poster with at least 3 different
items

Identify needs and challenges that need to be met
“I can find different examples of challenges that need solutions”
“I can recognize challenges in my community and surroundings that I can contribute to
solving”
“I can find examples of groups who have benefited from a solution to a given problem”
“I can identify needs in my community and surrounding that have not been met”
Identify the social needs
Identify the cultural needs and chalIdentify the economic needs and
and challenges (e.g. for lenges (e.g. for children, young people, challenges (e.g. for children, young
children, young people, seniors or migrants) in your neighbour- people, seniors or migrants) in your
seniors or migrants) in
hood or town
neighbourhood or town
your neighbourhood or
Write a list with at least 5 items
Write a list with at least 5 items
town
Write a list with at least 5
items
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Establish new connections and bring together scattered elements of the landscape to
create opportunities to create value
“I can tell the difference between different areas where value can be created (e.g. at
home, in the community in the environment, or in the economy or society”
“I can recognize the different roles the public, private and third sectors play in my region
or country”
Think about the relevant stakeholders who are involved when dealing with the above needs and challenges (e.g. youth workers, schools). Who are they (names, contact data) and do they have any connections? Draw a relation scheme
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Creativity
Develop several ideas and opportunities to create value, including better solutions to
existing and new challenges
“I can show that I am curious about new things”
“I can explore new ways to make use of existing resources”
“I can develop ideas that solve problems that are relevant to me and my surrounding”
“Alone and as part of a team, I can develop ides that create value for others”
Look at the opportunities and needs that you identified (in Spotting opportunities) – how could they be
combined in order to improve people’s everyday life in your neighbourhood or town?
Develop two valuable proposals.

Explore and experiment with innovative approaches
“I can approach open-ended problems (problems that can have many solutions) with
curiosity”
“I can explore open-ended problems in many ways so as to generate multiple solutions.”
Explore the internet, ask your family and friends for innovative approaches how to raise awareness
and to promote for your proposals

Combine knowledge and resources to achieve valuable effects
“I can assemble objects that create value for me and others”
“I can improve existing products, services and processes so that they better meet my
needs or those of my peers and the community”
“I can find examples of innovative products, services and solutions”
“Ican describe how some innovations have transformed society”
Combine your proposals with the innovative approaches on how to promote them and make presentations or videos on them

40

Vision
Imagine the future
“I can imagine a desirable future”
“I can develop simple future scenarios where value is created for my community and
surroundings”
Create your vision of your own enterprise (e.g. as a poster, a Powerpoint presentation)

Develop a vision to turn ideas into action
Write a list of actions that have to be taken to turn your idea of your enterprise into action

Visualise future scenarios to help guide effort and action
Develop a timeline with these activities you would carry out at certain time in order to turn your ideas
for your own enterprise into action (e.g. GANTT chart)
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Valuing ideas
Judge what value is in social cultural and economic terms
“I can find examples of ideas that have value for myself and others.”
“I can show how different groups, such as firms and institutions, create value in my
community and surroundings”
Discuss with your peer group which digital tools (e.g. programmes, apps, social media, Wikipedia, etc.)
you are using on your mobile phone and your computer. Which of them have value for you and/or the
others?

Recognise the potential an idea has for creating value and identity suitable ways of
making the most out of it
“I can clarify that other people’s ideas can be used and acted on, while respecting their
rights”
“I can explain that ideas can be shared and circulated for the benefit of everyone or can
be protected by certain rights, e.g. copyrights or patents”
Make a list of the above mentioned tools and mark which of them can be used and shared with everyone and which of them are related to copyrights.
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Ethical and sustainable thinking
Assess the consequences of ideas that bring value and the effect of
entrepreneurial action on the target
community, the market, society and the environment
“I can recognize behaviours that show integrity,
honesty, responsibility, courage and commitment”
“I can describe in my own words the importance of
integrity and ethical values”
Collect at least 5 examples where famous people have shown integrity, honesty, responsibility, courage or commitment. Make a poster or a presentation.

Reflect on how suitable long-term social, cultural and economic goals are, and the
course of action chosen
“I can list examples of environmentally friendly behavior that benefits
a community”
“I can recognize examples of environmentally friendly behavior by
companies that created value for society as a whole”
List examples of environmentally friendly behavior of yourself, your family, your friends, at school
and in companies

Act responsibly
“I can find and list examples of changes caused by human action in social, cultural,
environmental or economic contexts”
“I can tell the difference between the impact of a value creating activity on the target
community and the broader impact on society”
Discuss with your peergroup or your mentor some of the most urgent topics
worldwide and find out the future changes for your life and also for the society worldwide (e.g. climate
change, compulsory education, digitalization, etc.)
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Self-awareness and self-efficacy
Reflect on your needs, aspirations and wants in the short, medium and long term
“I can identify my needs, wants, interests and goals.”
“I can describe my needs, wants, interests and goals”
Reflect on your needs, aspirations
Reflect and identify your own
Reflect and identify your own
and wants in the short, medium needs and aspirations in the culneeds and aspirations in the
and long term
tural field (e.g. education, leisure economic field (e.g. employment,
“I can identify my needs, wants,
time, hobbies)
investments, savings)
interests and goals.”
Create a document with at least Create a document with at least
“I can describe my needs, wants,
3 different items
3 different items
interests and goals”

Identify and assess your individual and group strengths and weaknesses
“I can identify things I am good at and thing I am not good at”
List your strengths and speak with List your weaknesses and speak Think of the group you belong
other person to assess them.
with other person to assess them. to and find out strengths and
Write a list with at least 5 items
Write a list with at least 5 items weaknesses of it. Write a list with
at least 5 items

Believe in your ability to influence the course of events, despite uncertainty, setbacks
and temporary failures
“I believe in my ability to do what I am asked successfully”
“I believe in my ability to achieve what I intend to”
“I can list different types of jobs and their key functions”
“I can describe which qualities and abilities are needed for different jobs, and which of
these qualities and abilities I have”
Think (and write) 2 situations in which your attitude or reaction made an impact on others, changing
their mind and helping for a positive result
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Motivation and perseverance
Be determined to turn ideas into action and satisfy your need to achieve
“I am driven by the possibility to do or contribute to something that is good for me or
for others”
“I am motivated by the idea of creating value for myself and others”
“I see tasks as challenges to do my best.”“I am motivated by challenges”
Think of your personal aspirations and list 3 of them that you are totally sure
that you will achieve them
Write the actions that you will take in the following month connected to
the achievement of these aspirations

Be prepared to be patient and keep trying to achieve your long-term
individual or group aims
“I can recognize different ways of motivating myself and others to create value”
Make a list of the actions that you need to take the following 2 years in order to achieve your personal
aspirations

Be resilient under pressure, adversity, and temporary failure
“I show passion and willingness to achieve my goals.
“I am determined and persevere when trying to achieve my (or my team’s) goals“
“I do not give up and I can keep going even when facing difficulties””I am not afraid of
working hard to achieve my goals”
In case of adversity and stress, you might need to adapt and respond constructively. Accepting negative feedback is hard and re
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Mobilizing resources
Get and manage the material, non-material and digital resources
needed to turn ideas into action
“I recognise that resources are not unlimited.”
“I can appreciate the importance of sharing resources with others.“
Make a list of 12 resources divided in 3 columns:
material, non-material and digital, that could be
necessary to develop an idea.

How long time the resources last? Think of 1
resource (material, non-material or digital) that
last more than 5 years, 1 resource that last less
than 1 year and 1 resource that will be only 1 use.

Make the most of limited resources
“I value my possessions and use them responsibly.”
“I can describe how resources last longer through reuse, repair and recycling.“
“I can recognize different uses for my time (for example, studying, playing, resting).”
“I value my time as a scarce resource”
Reusing resources: think of the resources that could Time is limited: make a list of all the things you
be “recycled” in a project. Make a list of 20
could learn in 1 hour. Then think again and try to
reusable resources
include more things in the list.

Get and manage the competences needed at any stage, including technical, legal, tax
and digital competences
“I can look for help when I am having difficulty achieving what I have decided to do.”
“I can identify sources of help for my value-creating activity (for example, teachers,
peers, mentors).”
Paperwork: Find the office that can help you startTaxes: Find the office that can help you with the
ing a project idea. Maybe in a nearby NGO or a
taxing and legal framework of a project idea. Write
public service. Write down the name of the
down the name of the responsible person
responsible person
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Financial and economic literacy
Estimate the cost of turning an idea into a value- creating activity
“I can recall basic terminology and symbols related to money.”
“I can explain simple economic concepts (for example, supply and demand, market
price, trade).”
Estimate the cost of the
Estimate the cost of your time. Try to Estimate the cost of the marketing
resources (material and calculate how much would you pay for and publicity. How can you start
non-material). Make a list
1 hour of your own time.
spreading an Idea? Did you ever
of resources and find out
find out how much is to pay for a
on Internet the approxiFacebook add? Find out the cost.
mate costs.

Plan, put in place and evaluate financial decisions over time
“I can judge what to use my money for.”
“I can draw up a simple household budget in a responsible manner.”
Find an online app to help you managing the finances of an idea. Install it on your phone and use
it on your personal economy for 2 weeks.

Think of the last “object” you bought worth more
than 50€. Evaluate if it was worth buying it, how
many times you use it and if you could have survived without it.

Manage financing to make sure my value-creating activity can last over the long term
“I can identify the main types of income for families, businesses,
nonprofit organisations and the state.”
“I can describe the main role of banks in the economy and society.”
“I can outline the purpose of taxation.”
“I can explain how taxation finances the activities of a country and its part in providing
public goods and services.“

Where do my taxes go? Do a small research and
Estimate the cost of all your expenses in your famfind out what happens with the taxes that you pay ily for 1 month. Take into consideration that you
in your country. What taxes are paid at national/
have to include all the daily, monthly and annual
regional/local level?
expenses (insurances, taxes, food, supplies, etc.)
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Mobilizing others
Inspire and enthuse relevant stakeholders
“I show enthusiasm for challenges”.
“I am actively involved in creating value for others.”
“I can persuade others by providing a number of arguments”
Who are your stakeholdWrite 10 ways how your idea can
ers? What are their needs? improve the life/activity of your stakeWrite 5 stakeholders and
holders
their main needs

Write 10 reasons why your idea is
unique and good

Get the support needed to achieve valuable outcomes
“I can communicate my ideas clearly to others.”
“I can communicate my team’s ideas to others persuasively by using different methods
(for example posters, videos, role-play).”
Imagine that you have a Teamwork: how would be your perfect Do you know EU funding for entregreat idea and you have
team to work with? Write the 5 main preneurs? Find out on the different
to find sponsors. Think of characteristics that you would like in a websites about possible funding or
one innovative business
colleague at work
ask the info-desks
idea and be ready to explain it in 1 minute.

Demonstrate effective communication, persuasion,
negotiation and leadership
“I can provide examples of inspiring communication campaigns.”
“I can discuss how different media can be used to reach audiences indifferent ways.“
What is your style of leadAssertiveness: Practice your active
ership? Find an online test
listening and empathy. Be one day
and analyze what kind of speaking the least possible and try to
leader you are
listen as much as possible
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Assertiveness: Practice your active
listening and empathy. Be one day
speaking the least possible and try
to listen as much as possible

Taking the initiative
Initiate processes that create value
“I can carry out the tasks I am given responsibly.”
“I am comfortable in taking responsibility in shared activities.“
Identify your objectives

Share your objectives with others

Understand what do you need for
reach your objectives

Take up challenges
“I can have a go at solving problems that affect my surroundings.”
“I show initiative in dealing with problems that affect my community.“
Identify your problem or Face your problem or doubt with a new Recognise if your strategy is enough
doubt
strategy
for solving it

Act and work independently to achieve goals stick to intentions
and carry out planned tasks
“I show some independence in carrying out tasks I am given.”
”I can work independently in simple value creating activities.”
Define your own goal

Define a strategy for getting these
goals
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Monitoring and evaluate if the
goals are achieved

Planning and management
Set long medium and short term goals
“I can clarify what my goals are in a simple value-creating activity.“
“I can identify alternative goals to create value in a simple context.”
Define your goals in 1
month

Define your goals in 1 year

Define your goals in 3 years

Define priorities and action plans
“I can carry out a simple plan for value-creating activities.”
“I can deal with a range of simple tasks at the same time without feeling uncomfortable.”
“I can recall the order of steps that was needed in a simple value-creating activity I took part in”
“I can identify the basic steps that are needed in a value-creating activity.”
“ I can recognize how much progress I have made on a task.”
“I can monitor whether a task is going to plan.“
Manage and create a plan
for 1 month

Manage and create a plan for 1 year

Manage and create a plan for 3
years

Adapt to unforeseen changes
“I am open to changes.”
“I can confront and deal with changes in a constructive way.“
Study SWOT analysis

Create a personal SWOT analysis
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Create a risk management plan
based on your swot

Coping with uncertainty ambiguity and risk
Make decision when the result of that decision is uncertain, when the information available is partial or ambiguous, or when there is a risk of unintended outcomes
“I am not afraid of making mistakes while trying new things.”
“I explore my own ways to achieve things.“
Discover tools for dealing Share tools for dealing with ambiguity
with ambiguity

Use these tools for taking real risk
in your decisions

Within the value creating process include structured ways of testing ideas and prototypes from the early stages to reduce risk of failing
“I can identify examples of risks in my surroundings.”
“I can describe risks related to a simple value creating activity in which I take part.“
Plan a risk management
tool

Use the risks tools for understanding
and preventing the risks

When you see that a dangerous
situation is coming use the tool in
order to fix it

Handle fast moving situations promptly and flexibly
Discover tools for dealing Using these tools in your real life when
with changes
something goes wrong
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Share your experience and tools
with other for supporting them in
the same situations

Working with others
Work together and cooperate with others and to develop ideas and
turn them into action
“I can show respect for others, their background and situations.“
“I am open to the worth that others can bring to value creating activities.”
“I can show empathy towards others”
“I can recognize the role of my emotions, attitudes and behaviours in shaping others
people’s attitudes and behaviours and vice versa.“
“I can show empathy towards others.”
“I can discuss the benefits of listening to other people’s ideas for achieving my (or my
team’s) goals.”
Create a strategy for the
team

Create a pan for realize this strategy in
your team

Create an evaluation plan for testing your strategy

Solve conflicts and face up to competition positively when necessary
“I am open to working alone as well as with others, playing different roles and taking
some responsibility.”
“I am willing to change my way of working in a group.”
“I am open to involving others in my value creating activities.”
“I can contribute to simple value creating activities.”
Explore some tools for
team building

Using this tools for creating a safe envi- Create a plan for conflict manageronment
ment

Network
“I can explain the meaning and forms of association, cooperation and peer-to-peer
support (for example, family and other communities).”
“I am open to establishing new contacts and cooperation with others individuals and
groups).“
Create a database with
your all contacts

Keep in touch with easy communication Share your own contacts with your
devices
team of work or closed friends
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Learning through experience
Use any initiative of value creation as learning opportunity
“I can recognize what I have learnt from taking part in value creating activities“
“I can reflect on my experience in taking part in value creating activities and learn from
it.“
Explore different ways of Create opportunities of learning based
learning
on different outputs

Explore different tools of learning

Learn with others including peers and mentors
“I can provide examples that show that my abilities and competence have increased
with experience”
“I can anticipate that my abilities and competence will grow with experience, through
both successes and failures.”
Create a safe learning
environment

Explore tools for sharing a learning
space with peers

Creating opportunities for learning
from each others

Reflect and learn from both success and failure (your own and other people’s)
“I can find examples of great failures that have created value”
“I can provide examples of temporary failures that have led to valuable achievements.“
Explore tools for self directed learning

Explore tools for self assessment

Share experiences of failure and
success as part of the plan (failure
create new opportunities)

Communication
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2.4 Communication
The communication collection of badges is a merger of the key competences ‘communication in mother tongue’ and ‘communication in foreign languages’ and is based on the 5
indicators of the Common European Framework of Reference for Languages (CEFR). Badges
for other aspects within communication, like digital communication or on how to communicate in a right way (e.g. body languages, politeness, etc.), are within the other collections of
badges as e.g. digital skills or social skills.
The collection of badges for communication competences within the SHARE method are
directly inspired by the CEFR and it is aimed to be complementary to the Europass scheme.
Moreover, the five indicators: Listening, Reading, Spoken Interaction, Spoken Production and
Writing are fitting exactly to what is expected from young people on the labour market. Due
to the different levels of basic user and proficient user for each indicator, SHARE will offer
an opportunity for non-native speakers to earn badges in the communication field. It might
be a first step for some youngsters, like migrants, towards receiveing an official language
certificate.
The examples of tasks written in the grid below will give an indication of the levels and on
how to use them in a learning or working environment.
The young person is asked to perform 100% of the number of given tasks for the specific
badge. Underneath you find some examples of tasks to use as a trainer. Of course it’s best to
use tasks close to your organization and youngsters and make youngster upload the evidences on their level of competence.

Production

Reading

listening
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communication

writing

Badge

Basic user
I am able to recognize familiar words and very basic phrases

Listening

I can understand a simple spoken work
instruction from my tutor.

I can follow simple instructions of my
tutor, like organizing a shelf.

I understand simple conversations
I can catch the main point in short,
clear, simple messages, announcements and work instructions
I can answer to a phone call and pass the person required for that call.

Badge
Reading

Basic user
I am able to read very short, simple texts and can find every day information
I can read a review
of a restaurant and
recommend it based
on its description.

I can classify different types
of restaurants based on their
menu.(Vegan, fast food, etc.)

I can use transports within
a town, based on the time
schedules and practical
information found on the
company`s website.

I understand simple written work instructions
I can read simple written work instructions like how to organize something in the
office.
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Badge

Spoken
Interaction

Basic user
I am able to participate in a simple conversation and am able to ask
and reply on simple questions
I can talk with my
classmates or colleagues about our
daily routine.

Badge

I can discuss ways on how to
improve my job with my friends.

I can respond on simple
questions.

Basic user
I am able to describe things and experiences and I can express myself

Spoken
Production

I can describe my
working day.

Badge

I can express my needs and ask I can talk about my free time
for improvement.
and my hobbies.

Basic user
I am able to fill in a form and write short, simple notes and messages

Writing

I can write the tasks
of my working day.

I can write my Europass CV.
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I can fill in the form for my
new I.D.

Badge

Proficient user
I have no difficulty in understanding any kind of spoken language

Listening

I can manage a long I can follow a webinar held by
I can easily follow Political
phone call, receiving an expert in the same field of
debate and clearly make a
and processing all expertise, putting the informa- decision about the subject of
kind of information.
tion received into use.
the debate.

I am able to be an active listener
I am able to pay attention, show that I am listening, provide feedback and respond
appropriately in a conversation.

Badge

Reading

Badge

Proficient user
I am able to understand complex written texts such as reports, researches and/ or manuals
I can read and then
explain the articles
from the main newspapers of my country.

I can read and then explain a
report related to my work.

I can read a complex manual related to my work.

Proficient user
I am able to effortlessly participate in any conversation or discussion

Spoken
Interaction

I can discuss my
I can keep a conversation about I can discuss the plan of the
opinions and provide different topics such as science, next working month with my
consistent
biology and climate.
colleague and finalize it in
motivations, underdetails.
standing the reasoning of the counterpart.
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Badge

Spoken
Production

Proficient user
I am able to present clear, detailed descriptions on a wide range of subjects related to your field of interest
I can explain the details
I can explain my current
I can give a presentation on
of my job. Every single position in the office where I
a work related subject.
task and the level of
work or study.
expertise needed.

I am able to express myself on complicated or detailed subjects.
I can explain the climate change.

Badge

I can explain a complicated procedure in
my organization.

Proficient user
I am able to write clear, readable text in an appropriate style

Writing

I can write the plan of
I can write an official letter I can write a report on a work
the working month of my
to an institution.
related subject.
team.

I am able to express myself in a clear, well structured text
I can write a motivational letter.
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I can easily write a blog post.

3 Technical instruction for working with badges
3.1 How to handle badges as a young person?
If you are presenting this system to a young person, we must keep it very simple, and
the instructions at the beginning should be not too much, in order to avoid overloading
them with information. The process will start and on the way the young person will find
out what they will need in each moment.
To start you will invite the young person to install the badgewallet on their smartphone/tablet, and using the first QR code they will receive the first badge “ENTRY
BADGE”
You can print the posters that you will find on the website for promotion,
that will include the “welcome information”.
After this moment, when the young person has the app installed and the first badge
running, you will have to motivate them with your best tools to make them try out the
different challenges. They can go in order or random, or maybe you can design together
a learning-path for a limited time. It is up to you both. Enjoy!
Ps. If you want to go deeper and understand better how the system work, you can
follow this link and explanation: https://www.slideshare.net/badgecraft/badge-walletusers-guide
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3.2 How to issue badges as an employer, social worker or educational
organization?
In order to issue badges, our SHARE method and system is built on an online platform
based on the Open Learning Badges (by Mozilla). The platform that we use is the Badgecraft/Badgewallet (also created in the frame of other Erasmus+ project KA2).
First of all, you will need to register as a BADGE ISSUER. This will require that you follow this
link and you register in our project. Once you have registered, you will send an email to your
local coordinator (the person who has introduced the system to you will tell you the email)
and you will be authorized to issue badges. If you are totally new and want to issue badges,
please contact the coordinator of this project (Stichting Bloom - NL and ask for it).
From that moment, every time that one of your students/youth will request a badge, you
will have to enter the system and validate their quest. The tasks will require your validation
as employer/social worker/educator to confirm that they have been accomplished.

If you want to print a short version manual, the next 4 pages can be the best option
Otherwise you can have a longer version at:
https://www.slideshare.net/badgecraft/badge-wallet-users-guide
Welcome to the installation manual for the project. You will need a smartphone/tablet with
data connection or wifi and the first step is to find and install the app called BADGE WALLET (at the moment, it is available only for Android devices, if you use Iphone or WindowsPhone, you will need to use the web-access).

FOR ANDROID:
https://play.google.com/store/apps/
details?id=com.badgecraft&hl=en
FOR IOS &WINDOWS PHONE:
https://www.badgecraft.eu/es/wallet
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After you install the app, you will be required to register with a valid email, and
you will have to verify the email.

Once you will verify your mail address, the red warning will
disappear and you are ready to star earning badges! Enjoy!
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HOW TO JOIN OUR PROJECT
Badge Wallet is a system used by different institutions to issue badges. In order to join our
project you need to be invited to it by one of the managers. They will have to introduce your
email address in the system and then you will see the warning on the top-right corner of
your screen (remember that you have to use the same email address than you used when
you registered BadgeWallet app)

When you will click the warning you will see this screen, that will take you to the SHARE
Methodology badges system. You are ready to start exploring the badges and earning them
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Now it’s time to explain the young people about this system and to start using it. They will also
install the apps in their mobiles and you will have to lead them a bit through this learning process. Remember that in the different sections of this manual you will find ideas and tasks for
each of the competence shown on the app.
Enjoy!
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